Tip Sheet for Monthly Staff

Monthly staff submit leave requests through eLeave
Sign on with your OSU name.# and password (NOT Student Life
user name/password!)

e Le ave Approved leave requests (occurring during the current month or
submitted and/or approved since last monthly deadline) are

https://eleave.osu.edu loaded into PeopleSoft upon monthly deadline

Leave occurring on or after October 1, 2012 will be submitted via
eLeave.

e Contact 8Help at 688-4357 or 8help@osu.edu if you don’t know your
name.# and/or password.

e Contact Student Life Payroll at payroll@studentlife.osu.edu or 247-
8419 if you receive the error message “Access Denied”, or cannot
sign in to eLeave.
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